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WiLoview Ripocn HOMEOWNER'S ASSOCIATION
MANAGEMENT AQC REEMENT

THIS AGREEMENT, made this 12ih day of Qctober 2000, by and Detween Wildview Ridge
Homeowner’s Association, hereinafier called "Association”, and JCi lipgins and Assoctales, upon the
terims hereinafier set forth begtnning on November 1, 2000,

APPOINTMENT

The Association hereby appuints JCHigeins and Associates, and JCHiggins and Associates hereby
aceepls the appointnent, on the terms and conditions hereinafter provided, as exclusive agent of the
"Association”. JCHiggins and Associates shall have the power, authority and duties to supervise the
fanagement and maintenance of the project known as Wildview Ridge and shalf perform the duties
and carry oul the functions of he Association as provided and specified in the Declaration of -
Protective Covenants, Conditions and Restrictions (hereinafter called the "Deelaration”), a copy of
which is hereto attuched, marked as Fxhibit "A" and by this reference is incm‘pm‘aied_hcrcin, as
though the terms and provisions were set forth in full.

MANAGING AGENT'S DUTIES
JCHigpins and Associates shall render services and perform duties as Agent of the Association as
foliows:
- e
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L Recruit, hire, train and supervise all project personuel, ¥ g‘“””‘

Take competitive bids and submit 1o Board of Directors for decision,”

P

3. Maintain businesslike relations with Owners, and shall respond in systematic fashion (o -
request for services, -

4. Maintain common areas in accordance with acceptable standards.

5. Megotiale and retain contracts and services, including wiilities, trastysnow removal, fire
equipment, common arca equipiient and other contract services as o ppropriaie.

6. For any one item of repale or replacement, the expenses meurred shall not exceed (he
limits imposed in (he Declaration; excepting however, that cmergency repairs involving
manifest danger to life and property, or inunediately necessary loi the preservation and
safety of the project, or for the salcty of the occupants, or requited to avoid the suspension of
My necessaly service 1o e project may be made by ICHiggins and Associates, irrespective
of the cost Hmitation imposed by this paragraph.

7. Nolwithstanding the authority as (o emergency repairs, it is understood and agreed that
JCHiggins and Associates will, if at all possible, confer immediaicly with the Board of
Directors regarding every such expenditure, Bven in the case of an einergency, JCHipping
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amd Associates shall not incur Habilities (direct or contingent) which will at any ime exceed
the aggregate of $300.00 or any liabdity maturing more (han one yeur from the creation
thereol, without {irst oblaining approval of the Association or by resolution of the Board of
Direciors of the Association,

8. Assist the Board of Direciors with Covenants enforcement ag nstrucied.
Fiscal and Accounting Services for the project will include, but not be limited to, the foliowing:
L Preparation of an Annual Budget at least 60 days prior 1o the end of tie fiscal accounting

ear, which may serve as a basis {or annual maintenance fees for (he cnsuing year,
¥ B

2. Monthly preparation and distributing of Statement of Cash Receipts and Disburscients
statement seut 1o the Board of Directors,

3. Preparation and posting of individual homeowner assessinents.
4. Distribution of Anaual Financial Reports 1o all owners.

3. Collect assessments as provided in the Declaration and follow up on all delingquencies (o
ctfectuate collection of all a0ounts owed.

G. Preparation and matling of delinquency notice,

7. Preparation of correspondence and repoits as regards fnances relative 1o requests by the
Board of Directors and Owners,

8. Assist i performance of audits in cooperation with auditors appointed by the Association, .

9. Tumely preparation and subiission of reports and forms (o governmenlal agencies,
JCHiggins and Associates will assist the Association in maticrs relaiing to protection of (he propeity
against risks, as follows:

b Recominend insurance Loverages as are required 1o protect the propeity,

2. Prepare insurance spectfications for bid proposals, and secure bids under direction of the
Board of Directors.

3. With the approval of the Board of Dircetors, place appropriate msurance Coverages as
specitied in the Declaration,

4. Assistin processing insurance clatns against ilic property.

Meenngs — Board of Directors, Annual Meetings of the Homeowner's Association and Special
Mectings:
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_ Lo JCHiggins and Associates shall prepare and mail notices, proxies, ballots, agendas, cte. iy
accordance with the requirements and provisions of the Association 13 y-Laws.

2. JCHiggins and Associates shall be custodian of the official records of the Assoctalion. If

requested, JCHigging and Associates shall record the minutes of any Association meetings, at
an additional cost 1o the Association,

3. JCHigging and Associates shall prepare spectal reports i accordunce with requests by the
Board of Dircctors, at a charge to be mutually agreed upon.

4. JCHiggins and Associates shall facilitate and attend the Aniyal Homeowners’ Meeting
and Eleven (11) Bouard of Direclor meetings. Other homeowner, or Board of Director
meetings shall be attended by JCHiggins and Associates af an additional cost 1o (the
Association.

Records and Correspondence
L. JCHippins and Assoclates shall maintain all financial records off the Associafion and iis

mambers,

2. JCHiggius and Associates shall maintain complete files for afi njor repairs and
expenditures made to any common areas,

3. JCHiggins and Associales shall maintain compicte files for all correspondence,

4. Spectal mailings of newsletters shall be prepared, duplicated and mailed at (he expense of
the Association.

5. JCHiggins and Associates shall maintain current owners' list as provided by supporting
tformation.

6. JClliggins und Associates shall regularly mail to the Declarant, Monthly Balance Sheets
and Operating Statements,

7. JCHigpins and Associates shall rescaich and maintain all data pertaining o new and
transfers of ownerships, inel udmg transfers of voling rights.

8. All requests for duplication ol copies of project documents, vorrespondence, reports, ete.,
shall be at a standard charge 10 the Association,

UNBISCLOSED FEES
JCHigping and Associates agrees nol to collect for Agent's own aecount or benelit any undisclosed
;

fees, rebates or discounts. Any such fees, rebates or discounts shall be credited i the Association,

BANK ACCOUNT
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JCHiggins and Associates shall mainfain a separate bank account in Frontier Bank, a bank whose
deposits are insured by the Federal Deposit lasurance Corporation, in a manaer (0 indicate the
custodial nature thereof, for the deposit of the moneys of the Association and for other normal
firzancial {ransactions.
TIRMS

The term of this Agrecment shall be from the date of the exceution thereol for a mhiinum term of
one (1} year. Therealter this Agreement may be teominated by the Association upon thirty {30} days
written notice.  Also, after the initial term, this Agrecment may be cancelled by JClHigging and
Associates upon thirly (30} days writicn notice given 1o the Association.

Allrecords, documents, recelpts, invoices and statements will be delivercd to the Association upon
lermmation.

AGENT'S FEE
HCHiggins and Associates shall be entitied to receive, for services perlonmed under this Agreement,
fees as follows:

Initial SetUp Fee of $300.00

Monthly Fixed Managemen! iee:

Eixtra Board or Homeowner meeling fee of $60.00 per hour.

Mutute preparations fee of $20.00 per hour.

Transfer Fee of $20.00 charged to Seller

NSE/Returned check fee of $40.00 charged o maker,

Supplics, postage, pholocopying, cie., at cost plus 20% markuyp,

Compensation as hereinabove provided s (o be net 10 JCI higgins and Associales over and above
operaling expenses of the Association.

AGREEMENT TO BE CHANGED IN W RITING ONLY
This Agreement shall constitute the eutire Agreement belween the Contractiug Parties, and no
variaice or modification thereof shall be valid and coforceable, except by an agreement in wrliing,
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FICSPOMSIBILITY
JCHiggins and Associaies shalf be responsible for any willful misconduct or neg spence bul shall not
be held responsible for any matters relating (o error of judgement, or for any mis akes of fact of faw,
or for anything which it may do or refrain {vom doing, which does nol include any williul
misconduct or negligence,

NOTICE
Any notice by elther party to the other shall be in wriling and shall be given, and shall be deemed 1o
have been duly given, if either detivered personally (o a party, or mailted in a registered or certified
postpaid envelope addressed 1o the party to whom notice s to be given.

SUCCESSORE AND ASSIGNS

This Agreement shall inure 1o the benefi of and constitute a binding obligation upon the Association
aind JCHiggins and Associates, and their respeciive helrs, adintnistrators, successors or assi 2Nns.

Date: October 12, 2000

G e 57198
Wildview Ridge Homegwier's Association, Tax LD, . 185 124

1y - . . .
T TP President

JCHiggins and Associates. Tax [ D, 91-1313618.
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